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I. PURPOSE 

 
To establish a grievance procedure for house staff who wish to appeal a notice of non-
renewal of the house officer’s contract. 

 
II. SCOPE 

 
 This procedure applies to all house staff. 

 
III. DEFINITION 

 
House staff refers to all interns, residents and subspecialty residents (fellows) enrolled in 
any RUTGERS Robert Wood Johnson Medical School postgraduate training programs.  
An individual member of the housestaff may be referred to as a house officer. 

 
IV. PROCEDURE 

 
A. A house officer may appeal a Program Director’s decision not to renew the house 

officer’s contract for the following academic year by submitting a written request 
to the Department Chair within five (5) working days of receipt of notice of the 
decision. 

 
 B. If the house officer submits timely notice of appeal, the Department Chair shall 

convene a Non-Renewal Committee to consider the appeal.  The Non-Renewal 
Committee shall be composed of the Department Chair, the Associate Dean for 
GME, or their designees, and one faculty member designated by the Chair of the 
GME Committee. 

 
 C. The house officer will be invited to meet with and make a personal presentation 

to the Non-Renewal Committee and may be accompanied by a faculty member 
or fellow house officer who may act as an advisor.  The house officer may also 
be accompanied by a representative of the CIR, who shall not participate in the 
proceedings.  The Non-Renewal Committee may invite the Program Director and 
any other witnesses to make presentations.  All parties may submit any relevant 
information to the Non-Renewal Committee prior to or during the hearing. 

 
 
 D. The Non-Renewal Committee shall consider only whether the non-renewal 

conforms to the following standards: 
 
  1. the decision was communicated to the house officer in writing; 



 
  2. the decision was communicated in a timely manner, in accordance with 

RUTGERS Robert Wood Johnson Medical School procedure on non-
renewal of house officer contracts; and 

 
  3. the non-renewal decision was not based on reasons prohibited by law or 

RUTGERS Robert Wood Johnson Medical School policy. 
 

If the Non-Renewal Committee determines that the non-renewal decision 
conforms to these standards, the decision shall be upheld. 

 
 E. Following the hearing, the Non-Renewal Committee shall deliberate and render a 

written decision, which shall be communicated to the house officer and Program 
Director.  The decision of the Non-Renewal Committee will be final and binding. 

 
 
 
 

Approved at the 10/11/05 GMEC meeting. 
 
 


